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IMoJtosKenHne 0 GHGIMOTEKE Ka3eHHOTO 0011e00Pa30BAEENBLHOTO YIPekAeHU
Xanrei-Mancuiickoro aBToHoMHOro okpyra-ftOrpel « A3aydnHCKasi HIKOJIA-
MHTEPHAT 151 06y4aOLIMXCsl C OrPAHAYEHHBIMH BO3MOKHOCTSMH 3/10POBL3D

1. O6mue n0JI0KEeHHS

1.1. Hacrosiee MONOXKEHHE PErNaMEHTUPYeT JEsSTeIBHOCTh OHOIHOTEKH
KOV «MznmyduHCcKas IKOJIa-HHTEPHAT.

1.2. Hacrosmee HoNOXeHHe pa3paboTaHo B COOTBETCTBHHU ¢ DesiepalbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®@3 «O6 obpasosanun B Poccuiickoit Penepanuin,
nprkazoM MurKyIbTypsl or 08.10.2012 Ne 1077 «O6 yrBepxnenun Ilopsinka
yueTa JOKyMEHTOB, BXOJSIIIX B COCTaB OHOIHOTETHOTO (oHIa» ¢ y4eToM MUChMa
Muno6pazosanust ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IIOJIOXKEHUHU
o GubmHoTeke  0BIME0GPa30BATENBHOIO  yUPEKAeHMD),  MeTomuIecKiX
pEeKOMEH Ak ®I'bHY «HITb WM. K. VYIIHHCKOTO» oT
31.05.2017, pexomeHnanui MUHKYJIBTypBI OT 12.09.2017 mo pabote 6uOIHOTEK C
JOKYMEHTaM¥, BKIIOYCHHBIMH B  (efepaibHBIN  CICOK  OKCTPEMUCTCKHX
MaTepraoB. :

1.3. BubmuoTeka SBISETCS CTPYKTYPHEIM MOIpa3AeIeHUEM 00pa3oBaTeNbHOM
OpraHM3alluy, CO3JaHHBIM B  IIEJAX obecriedeHrs TpaBa Y4YaCTHHUKOB
06pa3oBaTeNPHOrO Ipolecca Ha OecIIaTHOE  IIONB30BAHHE OMOTHOTEYHO-
nH(OPMAIHOHHBIMY PECYPCaMH.

1.4. TTopsiIOK TIONE30BAHMs MCTOTHAKAMA HH(MOPMAIIHH, IePEICHb OCHOBHBIX
YCIIYT W yCIOBHS HX IIPEIOCTABICHIS ONMPE/IENSIOTCA HACTOAIIMM [IOJIOKEHUEM O
6uGIHOTEKe W TpABMIAMH TIONb30BAaHHA OWOIMOTEKOH, YTBEPKICHHLIMH
pyKoBojTeIeM 00pa3oBaTeIbHOM OpraHu3ariy.

1.5. Opranmszarms o6CITy)KUBaHUSI yIaCTHHUKOB 00pa3oBaTeIbHOrO IpoIecca
IPOM3BOJMTCS B COOTBETCTBAM C MPaBHIAMH TEXHUKH 0€30MMacHOCTA |
IPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TTHEHIECKUMH TpeOOBaHUAMH.

2. Iean, 3axaun, GyHKIAEN GHOTHOTEKH

2.1. Ilenu OuOMMOTEKH COOTBETCTBYIOT LEIAM KOV «H3my4duHCcKas IOKOJa-
WHTEpHAT» ¥ BKJIOYAlOT B ce0s B TOM HHCIE! dopmMupoBaHe 001IeH KyIbTyphl
JIMYHOCTH OOYYAIONMXCS Ha OCHOBE YCBOGHHS —CONEPKAHHMS OCHOBHBIX
06111e06pa30BaTeNbHBIX IPOrPaMM, UX alaNTalks K XU3HA B 00IIeCTBE, CO3TAHUE
OCHOBBI  JUIi  OCO3HAaHHOrO  BbIOOpa W IIOCHEAYIOIIEro  OCBOCHIMA
podeCCHOHAIIBHBIX 06pa30BaTeIbHbBIX [IPOTPaMM, BOCIUTaHUE
paXIaHCTBEHHOCTH, TPYIONIOOKS, YBOXKEHII K IpaBam A cBo0o1aM dYelloBeKa,
Mo6BH K OKpyXarommedl mpupone, Poxune, cembe, dopMupoBaHHE 3O0POBOTO
obpasa KU3HH.



2.2. 3anauamu 6u6moTekn KOY «M3myduHCcKas IKONa-HHTEPHAT) ABJIIFOTCA:

« obecrieyeHye yJyacTHUKaM 00pa3oBaTeNbHOIO Iporecca — o0ydJaroIumMcs,
[IeJATOTMYECKAM pabOTHUKAM, pOJMTENsM  (3aKOHHBIM TIpE/ICTaBUTEIISAM)
oGydaromuxcs (manee — MOMB30BATENIM) — AOCTyma K uHdopMaIuy, 3HAHUAM,
WIesiM, KyJbTYPHBIM IEHHOCTSAM IOCPEJCTBOM HCIIOIb30BAHHA OuOITHOTEYHO-
ra(popMauoHHbIX pecypcos KOV «M3mydrHCKas MIKONa-HHTEPHATY,

« BOCIHTAHME KyJIbTypPHOTO M TPaKIAHCKOIO CaMOCO3HAHHS, IOMOIIb B
COLMANM3AIIY 00yJaroIIerocs, Pa3sBUTUH €T0 TBOPIECKOTO MOTCHINATIA,

o IpuBIeYeHWE OOYYAIOIMXCS K CHCTEMATHYECKOMY HTCHHIO yueOHOH,
XyI0’)KECTBEHHOH, Hay9HO-TIOITyJIAPHOW JIUTEPaTyPhI;

« CONeWCTBHME DAa3BUTHIO IIO3HABATENBHBIX MHTCPECOB M criocoOHOCTEN

00y4aroLUXCs;

o (opMupOBaHHE HABLIKOB HE3aBHCHMOTO OUOIMOTEYHOTO II0IB30BATEIL,
06ydeHHe TIONCKY, 0TOOPY U KPUTHICCKOH OIEHKE urdopMaIvH;

« cojeilicTBAe IEJarorddeckuM pabOTHHKaM B mogbope  HAy4HO-
METONMUECKO JTATEpaTypbl, MHGOPMHPOBAaHHE O HOBBIX IOCTYINICHIIX B
OuOIMOTEYHBINA QOHI;

« COBEpIIEHCTBOBAHHE IPEIOCTABIACMbIX OMONMOTEKON YCIyr Ha OCHOBE
BHEPEHUs. HOBBIX HMH()OPMAIMOHHBIX TEXHOJNOTMNA ¥ KOMIIBIOTEpU3AIUN
616 THOTEIHO-HHDOPMAITHOHHBIX ~ IIPOIECCOB,  (HOPMHUPOBAHHE KOMGbOpPTHOR
OUOIHOTEUHON CPEIBL.

2.3, Bubmmotexa KOY «/3myurHcKas IIKOJIa-HHTEPHAT BBIIOIHACT CIIC/IYIOIIHC
byHKIHNA:

2.3.1. @opmupyeT GOHI 6UOIHOTEeYHO-MHPOPMALHOHHBIX PECYPCOB KOY
«M3mydnHcKas MKoNa-HHTePHAT

« KOMILIEKTYET OCHOBHON (QOH/ yIeOHBIMY, XyI0KECTBEHHBIMH, HAYHBIMH,
CIIPaBOYHBIMH, [1€[ATOTHYECKIMH ¥ HAYTHO-IIOIYIAPHBIMH JOKYMEHTaMH,

+ yYaCTBYeT B KOMILIEKTOBAHHH CHEIHAIN3UPOBAHHOTO donza yaeOHUKaMU
W3 umcla BXOAAIIAX B (ejepaibHBIA IepedeHb y4eOHHMKOB, NOMYINCHHBIX K
ACIIOTB30BAHMIO TIPH PEATH3aIH MMEIOIMX TOCYIapCTBEHHYI0 aKKpEHTAIIIo
006pa30BaTeIbHBIX IPOrPaMM HaIaIbHOTO 06111er0, OCHOBHOTO 00IIEro, CPeIHEero
obmero 00pa3oBaHus, U  y4eOHBIMH mocobusMH, JOMyIIEHHBIMH K
FICIIONb30BAHIO [IPH PEea3al[iy YKa3aHHbIX 00pa30BaTEeNbHBIX IIPOIPaMM;

« OCYIIECTBISIET pa3MellleHue, OPraHu3alKI0 U COXPAHHOCTD IIOKYMEHTOB;

e OpraHmsyeT U BeleT CIIpaBoYHO-OUONHOrpaQMIeCKuy anmapar: KaTalori
(albaBUTHBIN, CHCTEMATHIECKUH), KapTOTEKH (cHCTEMaTHIECKYIO KapTOTEKY
cTaTel, TeMaTHYeCKUe KapTOTEKH), JEKTPOHHBIM KaTalor, 6a3el JaHHBIX II0
po¢uio 06pa30BaTENbHOM OPraHU3aIHH.

2.3.2. OcymecTBisieT IuP(EepeHIMPOBAHHOC 6O IIOTeYHO-HH(GOPMALIOHHOE
o6ciyKiBaHRe 00yJarOIIIXCA:
« IpeIOCTaBIsieT HHPOPMAIMOHHBIE PECYPCHI Ha PASTHIHBIX HOCHTEIISIX;



« oprammsyer oOyueHWe HaBBIKAM  HE3aBHCHMOIO OGUOITMOTEIHOTO
HoNb3oBaTeNs W IOTpebmTens HMHQOpPMAIMH, CONCHCTBYET —HHTEIpAlliH
KOMITTEKCa 3HaHuH, YMEHHH 1 HaBBIKOB paboThI C KHUTOH ¥ MH(DOPMALUEH;

. OKa3blBaeT HMHGMOPMAIMOHHYIO — IOMNEPXKKY B  pelIeHMA  3ajad,
BOZHMKAIOIMX B Ipolecce y4eOHOH, camMo00pa3oBaTeNbHOM U JOCYrOBOK
IesITeNbHOCTH 00yJIarOLIMXCsT;

¢ OpraHM3yeT MacCOBBIE MEPOUPHUATHA, OPHCHTHPOBAHHBIC HA pa3sBUTHE
00Imeli ¥ YUTATENBCKOM KyIbTypPhl TUYHOCTH;

e COJICUCTBYET [earoTU9eCKUM paboTHHKAM B OpraHu3alyn
06pa30BaTENBHOTO IpoLecca 1 10Cyra 00yJaroIuxcs.

2.3.3. OcymectBisier Au(GGhepeHIIPOBAHHOE OUOIMOTeYHO-HHPOPMALIMOHHOE
06CITy)KUBaHMUeE Me1aroTHIeCKuX pabOTHHKOB!

« BBIABJISET HH(MOPMAIMOHHBIE MOTPEOHOCTH M YAOBJICTBOPACT 3AIPOCKHL
CBSI3aHHBIE ¢ 00yUeHHEM, BOCIIUTAHAEM 00yJalomHIXCs;

. cojeficTBYeT MpodecCHOHANbHON KOMIICTCHI[MU MeJ1aroros, TOBBIMICHIIO
KBaTH(UKAIAY, IPOBEICHHIO aTTECTAIIN;

e OCYIIEeCTBISET TeKymlee WH(QOPMHUPOBaHWE (mem wHOOpMAIMH, 0030PEI
HOBBIX [TOCTYILIEHH ¥ Iy OIHKAIAi);

e CIIOCOOCTBYET IIPOBEICHUIO 3aHATUI 1o (bOpMUPOBAHHUIO
MHPOPMAITOHHOM KyJIBTYpBl 00y4aromuxcsl, ABJIACTCA 6a3oi sl IPOBENECHUS
IPAKTHYECKUX 3aHATHH Mo paboTe ¢ HHGPOPMAIHOHHEIMU PECYPCaMH.

2.3.4. OcymectBisieT IubdepeHIPOBaHHOS OuOIMOTEYHO-HH()OPMAIIHOHHOES
06CITy)XKUBaHUE POUTENEH (3aKOHHBIX npeficTaBuTeNeH) 00y aroImuXCs:

e Y/IOBJIETBOPSET 3aIIPOCHI monb3oBaTenell ¥ WHQOPMHUPYET O HOBBIX
IIOCTYILIEHHSIX B OMONHOTEKY:;

+ KOHCYJIBTHpPYET II0 BOIpOCaM OpraHu3aliy ceMeWHOro YTeHUs, 3HAaKOMUT
¢ uH(MopManue 1o BOCIIMTAHHIO IeTeN;

« KOHCYJBTHpYET 10 BOIPOCAaM y4eOHBIX H3MAHUN )1 00yJarOIIXCsL.

3. Opranu3anus JesiTeJbHOCTH OnOIHOTEKH

3.1. O6uee PyKOBOJCTBO ACATEIBHOCTHIO OUOIMOTEKH OCYIIECTBISIET NUPEKTOP
KOV «M3inydrHCKas IIKOJIa-UHTEPHAT.
3.2. HemocpeacTBeHHOE PYKOBOJICTBO OUOTMOTEKOH OCYIIECTBIIIET
6u6IHOTeKaph, KOTOPBIM HA3HAUAETCS TUPEKTOPOM.
3.3. BubnnoTekaph HeceT OTBETCTBEHHOCTH B IPEEIax cBOE KOMIIETEHIIUM 33
OpPraHu3aIHIo i Pe3yIbTaThl NeATEIbHOCTH OUOIIMOTEKH.
3.4, bubnuoTekaph pazpabaTeBaeT U MPEeJCTaBIseT IUPEKTOopY Ha yTBEPXKIEHIE
CIIEYFOIIHE JOKYMCHTBI:

o TIOJIOXEHHE 0 ONOIMOTeKe, IPAaBHIIA IT0JIb30BAHUSA OuGINOTEKOMH,;

e IUIAHOBO-OTUETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB OUOIMOTEKH BXOUT:
o abOHEMEHT,;



e YUTAILHBIM 31,

o OTHEN YIeOHUKOB;

« oTien uHOPMAITMOHHO- GubIHorpaduIecKoi paloTHI.
3.6. BubmMOTeuHO-MH(QOPMAIIMOHHOE  OOCIy)KHBaHHME — OCYLISCTBIACTCS = B
COOTBETCTBUM ¢ IUTaHAMH DPabOTBl OHMOIMOTEKH H PEXUMOM pabotsr KOY
«M3myarHCKas MIKOJIa-MHTEePHATY.
3.7. Pexxum paboThl OUOIHOTEKH OIPENETIICTCA GUOIHOTEKAPEM C YIETOM PeXKHUMa
paboter KOV  «M3nyuynHCKas —MIKOJA-HHTEPHAT. OmuH pa3 B Mecsl
peycMaTpUBaeTCs CAaHUTAPHBIH JICHb, B KOTOPBIH 00CIIyXKHBaHNE II0JIB30BaTENEN
He TPOU3BOJHUTCH.

4. Yder nocTyIJIeHHS] H BLIOBITHS JOKYMEHTOB 6ubauoTevyHoro gonaa
4.1. TIprieM TOKyMEHTOB B ()OH/{ OMOIMOTEKH BKIIOUACT CIIE/IyFOIIHE oIepauu:

« CBepKa MOCTYIUICHMI C MEPBAYHBIM yYETHBIM TOKyMEHTOM (HakagHasd,
aKT), BKIFOYAIOIIIM CIIICOK [OCTYITHBIIMX IOKYMCHTOB;

e COCTaBJICHHE IIEPBUYHOIO YYETHOTO HOKYMCHTa JUIA nocTyruieHui 0e3
COIIPOBOIUTENHHOM IOKYMCHTAIMH,

o permcTpanysi IOCTYNMBIIAX JOKYMEHTOB B pPErucrpax CyMMapHOro,
IPYIIIIOBOr0 M HMHIMBHAYaIbHOTO yieTa (T'OCT 7.0.93-2015 «BuOMHOTEYHBIN
dbonn. Texunomorus (hOpMHUPOBAHHA).

4.2. TIpu TIOTIONHEHAUA OCHOBHOTO OHOIHOTEIHOTO honaa HEOOXOUMO COOIIONATE
tpeGoBanus ~ DenepanbHOro  3aKOHa  OT 25.07.2002 Ne 114-®3 «O
IPOTHBOIEHCTBHY YKCTPEMUCTCKOM NEATETNBHOCTHY. JIOKyMEHTBI, BKIIOYEHHbIE B

DepepalbHBIl  CIHCOK JKCTPEMHCTCKAX — MATCpHalioB (nanee — PCOM),
oIy GIMKOBAHHBIN Ha odunranbHOM caiire MuHrocTa
(http://minjust.ru/ru/extremist—materials), npuobpeTaTth  3ampelieHo,  TpH

BBISBJICHUH UX B QOH/IE — U3BIMATh U3 JOCTYyTIa.

43. Yaer 1 06pa6oTKa JOKYMEHTOB OHOIHOTETHOTO dbouza.

43.1. Yuer u obpaboTka JTOKYMCHTOB OCHOBHOTO (oHma OCYIIECTBIACTCA
MHIMBALYaIsHEM croco0oM. CBesieHrs O MOCTYIUBIINX METaTHBIX JOKYMEHTax
BHOCSATCS B «KHATY CyMMapHOro y4eTa JJOKyMEHTOB OCHOBHOTO bormay.
[TocTyIUBIIAM TOKyMEHTaM IPHCBAUBAIOT VHIMBAIYaTbHBIA PErHCTPAllOHHBIN
Homep (WHBEHTapHBIl HOMEp WIM MHOU 3HAK, NpUHATEIE B KadecTBe
PETUCTPAIIMOHHOTO HOMEPA, CHCTEMHBII HOMep IS 3IEKTPOHHBIX JOKYMEHTOB) H
mrdp XpaHEHHS.

PerdcTpaliioRHbBe HoMepa U LIM(pPhl OTMEYAIOT B perucpax WHIABUAYAJILHOTO
yuera JOKyMEHTOB — HHBEHTapHOM KHUIS, KapTOTEKS pErHCTpaIlK Ta3eT,
’KYpPHAJIOB, yJeTHOH 6a3e TaHHBIX.

Bce OK3eMIUIAPH  TPUESTEIX ~ M3JAHUH  IITEMIICIOROTCS. [IIremnens ¢
HarMeHOBaHHEM 00pa30BaTeNIbHOM OpTraHM3alii J(O0/DKEH OBITH IIPSIMOYTONBHOM
GOopMBI, pa3MepoM He GobIIe HeM 1,5 x 4 cm.

[ITTeMIIes CTABUTCA Ha 060POTE THTYIBHOIO JIACTa (U OTCYTCTBHH THTYJIBHOTO
JIMcTa — Ha MepBOM CTpaHMIEC TEKCTa MOX 3araBueM), Ha 17-H CTpaHUIE IIOA
TeKCTOM B JIGBOM HIDKHEM YTy W Ha 000pOTe KaxXOoro NPHIIOKCHIA. Ha



OpoLIIOpax M XKypHaJIaxX LITEMIIEeNb CTABUTCS TOIBKO Ha 0OJI0XKKE WM Ha MEePBOM
CTpaHUIIE TeKCTa.
CocraB ocHOBHOIO (GoHIa (GUKCHpPYyeTCsl B KapTOUHOM al(aBUTHOM KaTajlore, B
SIIEKTPOHHOM 6a3e NaHHBIX OUOIHOTEKH.
43.2. Vuer u 06paboTka crenuann3npoBaHHoro ¢oxzaa. Crenuanu3upoBaHHBINA
(QOH/] yIHTHIBAETCS U XPAHHUTCS OTACIBHO OT OCHOBHOI'O OHOIHOTEYHOTO (BoH/A.
V4eT IOKyMEHTOB CIEIHAM3UPOBAHHOTO (OHOA, KaK MHOIO3K3EMILIIPHOM
JIATEPATYphl, OCYIIECTBISETCS TPYNIOBBEIM CIIocoboM M oTpaxaercs B «Kwxure
CYMMapHOTO0 yueTa yaeOHoro GoHIa» U B KapTOTEKE PETHCTPAI[MOHHBIX KapTOUICK.
Ha kxamoe HauMeHOBaHKE IOKYMEHTOB CIEIUATA3HPOBAHHOIO (OHIA 3aBOIUTCA
OTHenbHas yueTHas Kaprodka. Kaprouku ¢ OHOMMOrpaduyecKMM OIHCaHUEM
W3/IaHui yIeOHUKOB PACCTaBIIIOTCA B YIETHYIO KapTOTEKY II0 Kjaccam, a BHYTpH
KJIacCOB — II0 aldaBuTy (GaMumIdil aBTOPOB HIH 3arigaBui. [l KOHTPOJS 32
COXPAaHHOCTBIO YYETHBIX KapTodeK OHH perucrpupyrorca B <« KypHaie
PErMCTPAIMH YIETHBIX KapTOUeK yUeOHUKOBY.
4.4, BeIOBITHE TOKYMEHTOB OMOIMOTETHOTO QOHIA.
4.4.1. TIpu4wHBl, MO KOTOPBIM JOKYMEHT MOXET OBITh BBIBEIEH W3 COCTaBa
OHOIHOTEYHOro (OHJA, BKIIOYAIOT B TOM 4YHCIE BETXOCTh, HE(QEKTHOCT,
yCTapelIocTs IO  CONepKaHWIo, yTpaTy. MckimodeHwe JOKyMeHTa U3
6ubnuoTeunoro (GoHma I[POBOMUTCA HA OCHOBAaHMH aHalW3a COCTaBa
6ubamoTeuHoro GoHIa U pe3yIbTaTOB €r0 IPOBEPKH.
4.4.2. Tlox BETXOCTLIO JOKYMEHTA ITOHUMAIOT Pe3yJIbTaT €CTECTBEHHOTO CTapeHMs
ATH GU3UUECKOTr0 U3HOCA TOKYMEHTA.
4.4.3. Tlox neheKTHOCTBIO JOKYMEHTa IOHUMAKOT YaCTHYHYIO HIIH IIOTHYIO YTPaTy
5KCIIIyaTallHOHHEIX KAUeCTB JOKYMEHTA B Pe3yIbTaTe BHEIIHEr0 BO3NCUCTBHA.
4.4.4. Tlox ycTapenoCTBIO IO COMACP)KAHMIO IIOHHUMAIOT IOTEPIO aKTyalbHOCTH
TEMAaTHUKH, MO TBEPKIAEMYIO OTCYTCTBHEM crpoca quTaTeNeH,
HEBOCTPeOOBAHHOCTEIO B IIEpEPACIPENEICHUH U Peai3alliu.
4.4.5. Tlox yTparoif JOKyMEeHTa MOHUMAIOT ero OTCYTCTBHE B QOHAEe GUOIHOTeKH
10 [PUYMHAM ITIOTEPH, XWINEHWs, OEICTBHI CTUXHHHOTO, TEXHOTEHHOrO (B TOM
YpCIIe XaKepCKOil aTaky i HEBOCCTAHOBMMOIO COOsI SIEKTPOHHOTO 000pyHOBAHNUS)
WM COLIMAIBLHOTO XapakTepa, 10 HeyCTaHOBJIEHHOH MPHYHHE.
4.4.6. TIpouecc UCKIIOUYEHHMST TOKYMEHTOB 13 (oHIa OUOIHOTEKH OCYINEeCTBIIIETCS
B COOTBETCTBHM C IlopsokoM ydeTa [OKYMEHTOB, BXOJSIIUX B COCTaB
6U6IMOTEIHOr0 (HOHNA, YTBEPKIACHHBIM TprKa3oM MuHKymsTypsl oT 08.10.2012
Ne 1077.
4.4.7. BEIOBITHE JOKYMEHTOB OHONMOTEYHOrO (OHIA MPOU3BOAUTCS B PE3YNIBTATE
UX CIOWCAHWs KOMHCCHell, CO3JaHHOM pyKoBoguTeneM 00pa30BaTelbHON
OpraHM3alluu.
4.4.8. VTHIH3aIMS CIICAHHBIX JOKyMEHTOB OUOIHOTeYHOTO (DOHA IIPOU3BOAUTCSA
B COOTBETCTBHH C 3aKOHOZATeNbCTBOM PO.

5. IlpoBepka JOKyMEeHTOB OHOJIMOTEYHOTO (pOoHAA
5.1. TlnaHoBas MpoOBEpKa NOKYMEHTOB OMONHOTEYHOro (OHTA IPOBOJUTCA C
IepHOAMYHOCTEIO OJMH pa3 B ILITh JIeT Ha OCHOBaHMU rpaduka IpPOBEPKH,
YTBEPXKIEHHOT0 6UOIHOTEKapeEM.



5.2. BHertaHOBas IPOBEpPKa JOKYMEHTOB OHOIHOTeuHOro QoHAa IPOU3BOJUTCA B
00s3aTeTbHOM IIOPSIIKE:
« TpH BHIABJEHWHM (AaKTOB XHUINGHHMS, 3JIOYNOTPEONECHHS MM IOpYH
IOKYMEHTOB;
¢B Clydae CTHXWMHOrO OEICTBWs, IOXapa MIM APYTHX Ype3BBIYaHHBIX
CHUTyalliii, BEI3BaHHBIX 3KCTPEMAIBHBIMY Y CIIOBUAMUY;
« IIpY PEOPraHU3ALNH FIIH IMKBUIAIMHE 00pa3oBaTebHON OpraHH3alyHy.

5.3. TIposepka (oHIa HA IPeAMET HAIMYIHA B HEM JOKYMCHTOB, BKIIIOYEHHBIX B
®COM, mpoBOIAUTCA:

e IIPH HOCTYILIEHHWH HOBBIX TOKYMEHTOB B (DOH]I;

. cCHCTEMaTHYecKy (He pexke OJHOTO pa3a B TPH Mecslla) IlyTeM CBEpKH
®CAM co crpaBoyHo-6ubMorpaduueckuM ammapaTom Gonaa GHOTHOTEKH.

5.4. TTo wroraMm MpoBepKU OUOIMOTEKAaph COCTABIACT aKT, IIOANUCEIBACT U XPAaHUT
ero B 6GHONHOTEKE B TEUEHHE CPOKA, YCTAHOBICHHOTO HOMEHKIATypo# ren. Ecimm
KaKHe-TO JOKyMEHTBl OTCYTCTBYIOT IO HEYCTAHOBJIECHHOHM NPUYHMHE, TO K aKTy
TIPUKIAIBIBAETCS WX CIIHCOK, B KOTOPOM (UKCHPYIOTCS CBEJCHHSA O KONM9ICCTBE
JIOKyMEHTOB OMGIHOTEYHOrO (OHAA B HANWYMK U KOIUYECTBE OTCYTCTBYIOIIHX
JIOKyMEHTOB, B TOM WYHCIE [0 HEyCTaHOBIEHHOW mpu4iHe. B akTe TaKke
YKa3bIBAIOTCS HOMEP M J1aTa aKTa MPeIbIAyIiel IPOBEPKH.

IIpu BBISBIEHHH B IIpoIlecce IMPOBEPKH (POHAA OTCYTCTBYIOIIMX NOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJIGHHS BHMHOBHBIX JHMI[ YOBITKH II0 HeJOCTadaMm
CITHCBIBAIOTCS. B COOTBETCTBUY C JEHCTBYIOIIUM 3aKOHOIATEIECTBOM.

5.5. Jlna mposepku OubimmoTeunoro ¢onmga KOV  «MsmyduHCKas MIKOa-
MHTEpHAT» Ha MpeIMeT HalMdus B HeM JOKYMEHTOB, BKIIOYCHHBIX B OCOM, B
KOV «/3nydrHcKas MKONa-MHTEpHAT» co3faercs cremmanbHas Kommccus mo
cBepke OmbnuoreuHoro Qorxa c @enepalbHBIM CIMCKOM 3KCTPEMUCTCKUX
MATepUAJIOB, BBIIBICHHIO, W3BATHIO M  YHMYTOXKEHHIO  SKCTPEMHCTCKHX
MmarepuanioB (mamee — Kommccust Mo IPOBEPKE SKCTPEMUCTCKUX MaTepPHUAJIOB),
KOTOpasi CHCTEeMaTHYeCKH (He pexe OIHOrOo pasa B TPH MecCsIla) OCYIIECTBISET
IpoBepKy OmbIMoTedHOro (GoHAa 00pa3oBaTeIbHOM OPTaHM3AlMA Ha IIPEAMET
HAIWYMS B HEM JOKYMEHTOB, BKIOUeHHBIX B ®COM, mmyTeM CBEpKH OCOM co
CIIpaBOYHO-6UGIIOrpaduIecKuM anmnaparom $oHza.

[Ipy BEISBIEHAHM NOKYMeHTa, BKIodeHHOro 8 @®COM, Ha sTame KOMIIICKTOBAHHUS
doH/a yKazaHHBIH TOKyMEHT HE IOIJICKUT BKIIOYCHUIO B 6ubIMOTEYHBI (OHT
KOV «M3myduHCKas MKOJa-HHTEPHAT.

B ciydae BBIABIEHUS NOKyMeHTa, BKmodenHoro B ®COM u yxe HaXOZSIIerocs B
dbomme Oumbmumoreku KOV  «M3myduHCKas —IIKONA-UHTCPHAT?,  JIOKYyMEHT
WCKJIIOUaeTcs w3 6ubImoTeyHoro GoHAa U MOJIEKUT YHUITOXKECHHIO.

6. IlopsiioK 10JIb30BaAHHSA GHOIHOTEKOH _
6.1. 3amuck obyuaronruxcs KOV «M3nydnHcKas MKONIa-UHTSPHAT? B OHOIHOTEKY
IPOM3BOJUTCS TI0 CIIMCOYHOMY COCTaBy Kiacca B MHIUBHAYalbHOM IOPIIKS,
IIearOTAYECKUX ¥ HHEIX paGOTHHUKOB 06pa30BaTelbHON OpraHU3alyy, ponutenei



(MHBIX ~ 3aKOHHBIX npejcTaButeneif) obydaromuxcs — IO TIACHOPTY.
IlepeperucTpays —IIOJIb30BaTeICH OUOIMOTEK:A IIPOU3BOJUTCS  €XKETOIHO.

6.2. JloKyMeHTOM, IOJTBEP)KAAIOIMM TpaBo IOJIB30BAHMA OUOITHOTEKOH,
gBIISETCS ATaTeNbCKui (popMynsp. UnraTenbckuit GopMymap bukcupyeT aary
BELIAYY TIONE30BATENIO JOKyMEHTOB 13 GoHxa GHOTMOTEKH M MX BO3BPAIICHI B
OUOIHUOTEKY.
6.3. TTopsIoK moJp30BaHKsS a00HEMEHTOM:
6.3.1. Tlob30BaTENM MMEIOT IIPABO IIONYYHUTh Ha AOM M3 MHOTOTOMHBIX M3JIaHuN
He GoJee ABYX JOKyMEHTOB OTHOBPEMEHHO.
6.3.2. MakcrMallbHbIe CPOKH I10Tb30BaHUA JTOKYMCHTAMH:

« yueOHHUKH, yueOHbIE TOCOOHST — yaeOHBIN IO

. HaydHO-IIOMyJApPHAs, [03HABATENbHAs, XyAOKECTBEHHAd IUTEpaTypa —

OJITH MeCSIII;
¢ IepUOJMYECKUE H3/IaHNs, M3/[aHMs MOBBILICHHOTO CIIpOca — 15 nuen.

6.3.3. TTop30BaTEN MOTYT IIPOUIATH CPOK TOJIb30BAHHMSA HOKYMEHTaMH, €CIIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX I10JI30BATEIICH.
6.4. TTopsIoK IIOIb30BaHuUs YU TATBHBIM 3aJI0M.
6.4.1. JIoKyMeHTBI, IpeJHa3HaueHHBIE LT pa6oThl B YATAIBHOM 3ajl€, Ha JIOM HE
BBIIAIOTCAL.
6.4.2. DHIMKIONCINHA, CIPAaBOYHUKM, PpEIKHe, LCHHBIC H UMeEroInuecs B
eIMHCTBEHHOM OK3EMIUIIPe JOKYMEHTBI BBIJAIOTCS TONBKO - JUIA paboTel B
YUTATHHOM 3aJI€.
6.5. Tlopsok pabOTEI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OuOINOTEKE.
6.5.1. Pafora ¢ KOMIIBIOTEPOM YYIaCTHUKOB 06pa30BaTeNbHOTO  Ipolecca
IPOM3BOAMTCS 10 TpaQuKy, YTBEPXKIACHHOMY IUPEKTOPOM INKONBI, H B
[IPHACYTCTBHH COTPY/IHUKA OHOTHOTEKH.
6.5.2. Paspemaetcs paborta 3a OZHMM I[CPCOHATBHBIM KOMITBIOTEPOM He Ooiee
IBYX YeJIOBEK OJJHOBPEMEHHO.
6.5.3. Tlomp3oBaTelb HMeeT IpaBo paboTaTh C COOCTBEHHBIM HOCHUTEIIEM
pHQOpMAlMK  TOCTE  TIPEJBAPUTEIBHOTO TECTHpOBaHWs e€ro pPabOTHHKOM
OO THOTEKH.
6.5.4. Tlo BCeM BOIOpOCaM IIOMCKAa WH(pOpMAlWK B HHTCPHETE [10JTH30BATEIH
JOIDKeH obpamarses K pabOTHHKY GHOIHOTEKN, 3ampelnaeTcs OOpalleHue K
pecypcaM HHTEpHETA, IPEATONAraloiM OILIaTy.
6.5.5. PaboTa ¢ KOMIIBIOTEPOM IPOM3BOAUTCS —COTIIACHO YTBEPKIECHHBIM
CaHWTAPHO-TUTAEHAYECKHM TPEOOBAHUSIM.

7. IIpaBa 1 0013aHHOCTH OHOJINOTEKH
7.1. Pa6oTHUKM OGHOIMOTEKH UMEIOT IIPABO:
cAMOCTOSTEIBHO BHIOMpaTh (GOPMBI, CpeacTBa U METOIBI OUOINOTEIHO-
MHGbOPMAIMOHHOTO  00CITyKUBAHMUA 06pa30BaTeNFHOTO ¥ BOCIUTATEIHHOIO
IIPOIIECCOB B COOTBETCTBUMM C ICIAMH 1 3ajadaMy, yKa3aHHBIMH B YyCTaBe
06pa30BaTeNbHOM OpraHu3alliy U [IONOKEHIH O OuOIMOTEKE;



« TPOBOJIUTH B yCTAHOBIECHHOM IOPSANIKE daxybTaTUBHbIE 3AHATUS, YPOKU U
KPYKKHA 6UOIHOTeuHO-0nbmorpa@yecknx —3HAHUA U uH(GOPMALHOHHOM
KyJBTYPBHI;

¢ OIpENEIATh HCTOYHUKM KOMIIICKTOBAHHS HHPOPMAIMOHHEIX PECYPCOB;

« M3EIMATH ¥ PEaNM30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
MHCTPYKIHeH 110 ydeTy 6uOIHOTeIHOTO doHna;

. y4acTBOBaTh B  yIPaBJICHHH o6pa3oBaTenbHOM — OpraHH3aliK B
TIOpSIIKE, OIIPEeIeMOM yCTaBOM,;

« y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENECTBOM P® B pabore
OUOIMOTEYHBIX aCCOIHMALMN HITH COX030B.

7.2. PaGoTHHIKY GUOIHOTEK 00A3aHBI:

. OBeCIedrTh [I0Ib30BATENSM BO3MOXKHOCTS pabOThl ¢ HHGOPMAIMOHHBIMA
pecypcaMy OHOIHOTEKH; '

« HHPOPMHUPOBATH TOIB30BATEICH O BUNAX TPCAOCTABIIACMBIX OUOIHOTEKOM

YCIIYT;

« OCYIIECTBIATH INIAHOBBIE W BHETLIAHOBBIC IIPOBEPKH OUOIMOTEIHOTO
doHma,  perymsIpHO  OCYIIECTBIATH IIPOBEPKY Gubmoteunoro  doHma
o6pasoBaTeNbHOIl OpraHM3alAd Ha TIPEIMET HaMMiUd B HEM IOKYMEHTOB,
prmroueHHBIX B @COM;

« 00ecrednTh HAYYHYIO OpraHM3alkio QOHIOB U KaTaloros;

« opMEpoBaTh (OHIE B COOTBETCTBUU C YTBEPIKICHHBIMA (enepanbHbBIMA
IepeyHsIMH y4eOHBIX M3/[aHHH, OCHOBHBIMU 06pa3oBaTeIbHBIMK IPOTPAMMaMH
06pa30BaTeNbHOM OpraHu3aliy, HHTepecaMH, HOTPeOHOCTSIME W 3apOCaMu
BCEX KaTerOpHiA MMOJIb30BaTENeH;

e COBEPIIEHCTBOBAThH nH(OPMAITHOHHO-6HO HorpaduIeckoe u
GUOITHOTEIHOE 00CTyKIBAHHE TI0Ib30BATENCH;

« obecrieuynBaTh COXPAHHOCTH HCIIOJIB30BaHUL HocuTelel wHQOpMaIiy, UX
CHCTEMATH3AIMIO, Pa3MELICHHEe U XPAHECHNUE;

. obecreumBaTh PEXKUM paOOTEI B COOTBETCTBHM C NOTpeOHOCTAMHU
rop3oBaTerei i pabotoit KOV «M3imy4nHCKas MKOIa-HHTEPHAT?,

. OTYHTHIBATHCA B YCTAHOBJIEHHOM IOPSIKE IePesl IUPEKTOPOM IIKOJIBL.

8. IIpaBa H 00A3aHHOCTH noJib3oBareiieii 6HOTHOTEKH
8.1. TTonp3oBaTeny OMOIMOTEKH UMEIOT IIPABO:

+ TONydYaTh I[ONHYIO HH(QOpMAIHMIO O COCTaBe GubmroTednoro GoHna,
HH(bOPMAIMOHHBIX PECYPCaX U IIPEHOCTABIACMBIX O6UOIMOTEKOHN yCIyrax;

« [I0JIb30BATHCS CIIPABOYHO-OUOTHOrpaQUIECKUM aNnapaToM OUOTHNOTEKHY,

« TONYydYaTh KOHCYIHTAI[MOHHYIO IOMOIIb B HOMCKE I BBIOOpE MCTOYHHKOB

nHbOpPMAallUH;

« IOJyYaTh BO BPEMEHHOE II0JIb30BAHHE Ha abOHEMEHTE ¥ B YUTAIHHOM 3aJI€
[eyaTHble W3aHHs, ayAHOBU3yalbHbIE [OKYMEHTBI H IpYyrie HACTOUHUKH
rHGOPMAIlUH;

« TIPOJJIEBATH CPOK MOJB30BAHM TOKYMEHTAMH,



o TOJNyYaTb  TEMATHICCKHE, dakrorpadgudeckude, — YTOUHAIOMHUC U
6uborpadIdeckye CIIPaBKH Ha OCHOBE QOHIA OMOIIMOTEKH,

« TONydYaTh KOHCYJIBTAMOHHYIO IIOMOIIL B pabore ¢ MHpOpManUed NpHU
[TOJTH30BAHMH HIEKTPOHHBIM X HHBIM 000pY/10BaHHEM;

e yYaCTBOBAaTh B MEPONPHATHAX, MPOBOIUMBIX OHUOITMOTEKOH.

8.2. ITosp30oBaTeIM OUOINOTEKH 0OA3AHEL:

« COBJIONATH IPABHIIA TOJB30BAHKA OUOIHOTEKOM;

+ GepeKHO OTHOCHUTHCA K IIPOM3BEIEHUSM ICHaTH (e BBIpPBIBATh, HE
3armbaTh CTPAHWI, HE JeNaTb B KHHIAX [IO4epKUBAHU}, OMETOK), HHBIM
JIOKyMeHTaM Ha Pa3JInYHbIX HOCUTEISX, 060py10BaHHUIO, HHBEHTAPIO;

e TO/ICP)KUBATh MOPSIOK PACCTAHOBKA JOKYMEHTOB B OTKPBITOM TOCTYIIE
6HOITHOTEKH, PACTIONOXKEHHMA KapTOYeK B KaTajorax 1 KapToTeKax,

 [IONB30BATHCS IIEHHBIMH M CIIPaBOYHBIMH JIOKyMEHTamd TOJBKO B
[IOMEITIeHUH OUOITMOTEKH,

o yBemuThCs IpPH NOTYYEHHUH JOKYMEHTOB B OTCYTCTBHH nedekToB, a IIpu
0OHApy)KeHHA NPOMH(OPMHUPOBATH 06 oToM paboTHWKa OMOIMOTEKH.
OTBETCTBEHHOCTD 32 0OHApyXeHHbIe NeheKThl B CIaBaeMbIX JOKYMCHTaX HECCT
MMOCJIEAHUM I0JIb30BaTEIb;

« DACIKCHIBATECA B UUTATEBCKOM dopMyIsipe 3a KaxIbId [IOJTyIE€HHBIN
JIOKyMEHT (MCKIII0YeHre: 00yaiomuecs 1—4-x K1accoB);

. BO3BpAIIATH TOKYMEHTHI B GHOIMOTEKY B yCTAHOBIICHHBIC CPOKH,

. 3aMEHATH JOKyMEHTHI OGHONMOTEKM B Cllydae MX YTPaThl MIH IHOpHH MM
PABHOLEHHBIMH JIM0O KOMIIEHCHPOBATH ymep6 B pa3Mepe, YCTaHOBICHHOM
IpaBWIaMH I10Jb30BaHUA OK1OIHOTEKOH;

« TOJHOCTBHIO PACCUMTATHCS C OGMONMOTEKOH MO UCTSICHHH CpOKa o0ydeHus
e pabotel B KOV «M3nydrHCKas MKOIa-UHTEPHAT.
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